Adding a Cabrini Account to Mail on 0S X 10.5

Step 1

With Mail open, navigate to the “File” drop down menu and select “Add Account”
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Step 2

At the Add Account screen, enter your Cabrini Email address (abcl123@cabrini.edu)
followed by your normal Cabrini Password.

Add Account

You'll be guided through the necessary steps to set up
an additional mail account.

To get started, fill out the following information:

Full Name: [Rob Getz ‘

Email Address: [abchB@cabrini.edu ‘

Pas’s'word: ssssssese
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mailto:abc123@cabrini.edu

Step 3
Change the Account Type to IMAP.
For the Incoming Mail Server, us imap.cabrini.edu.

Your User Name and password should already be entered correctly.

If you are not able to continue at this step, make sure to double check you have
entered your Cabrini User ID and password correctly.

Incoming Mail Server

Account Type: | @ IMAP 44

Description: (optional)

Incoming Mail Server: imap.cabrini.edd

User Name: f'abc123

Password: esseseaes
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Step 4
Change the Outgoing Mail Server to smtp.cabrini.edu.

Use only this server should remain checked.

User Authentication should remain unchecked.

Outgoing Mail Server

Description: ! (optional) {

Outgoing Mail Server: | smtp.cabrini.edu B

M Use only this server

"1 Use Authentication
User Name: abc123

Password: essssssss

@ ( GoBack ) ( Continue )




Step 5
If a window asking to Verify the Certificate appears, click “Connect”

If this window does not appear, skip to Step 6.

n Mail can't verify the identity of “smtp.cabrini.edu”.
l =1 The certificate for this server has expired. You might be connecting to a
)

server that is pretending to be "smtp.cabrini.edu” which could put your
confidential information at risk. Would you like to connect to the server

anyway?

® ( Show Certificate ) ( Cancel ) w




Step 6

Your Cabrini Email account should now be added to Mail!

After clicking “Create” you should see your Cabrini account added to Mail.

Account Summary

Account Description: abcl23@cabrini.edu
Full Name: Rob Cetz
Email Address: abcl23@cabrini.edu
User Name: rag44

Incoming Mail Server: imap.cabrini.edu
SSL: on

Outgoing Mail Server: smtp.cabrini.edu
SSL: on

™ Take account online

® ( GoBack ) ( Create )




