First Name Last Name
Phone # • professional e-mail address (Cabrini email)

Current Address:							Permanent Address:
Box 100, Cabrini College							1243 Main Street
610 King of Prussia Road						City, State Zip	
Radnor, PA 19087							

Objective	
To obtain a [insert full-time, part-time, or internship] position with [insert company or organization].

Education	
Cabrini College, Radnor, PA
Bachelor of [Arts or Science] in [Major- if you’ve chosen one], Month Year (of graduation)

USA High School, City, State  
High School Diploma, Month Year (of graduation)   *NOTE: (Remove HS after your first year)

Honors	
National Honor Society, Student Athlete of the Year, ABC Scholarship

Experience	
Most Recent Job, City, State
Job Title, [Insert Month Year you started working there] – [Present or Month Year you stopped]
· [Action Verb] + one job responsibility you had and skills you used 
· [Action Verb] + skills you used to accomplish another another job responsibility

ABC Day Camp, Anytown, PA
Summer Counselor, May 2010 – August 2012
· Oversaw ten six-year-old campers on field trips and at camp facilities
· Communicated with parents daily and informed them on their child’s progress
· Responsible for medical emergencies until emergency crews arrived

Activities 
Cabrini College, Campus Activities Programming Board, August 2012- present
· Review information about various performers/activities and assess student interest 
· Suggested two new ideas planned for Spring semester

[Another Activity perhaps from High School], [Month Year start – Month Year end]
· Duty you had and something you learned
· An achievement you made

*NOTE: If you have many activities and don’t want to use bullets, list with commas in between
Ex: Campus Ministry (year), Habitat for Humanity (Year), Youth Group Guitar (Year)

Skills
· Microsoft Office including Word and PowerPoint
· Knowledge of Social Media such as Facebook and Twitter
· Basic knowledge of Spanish CPR Certification

References upon request
