Faculty Load and Compensation Overview

The Business
Office activates
position
numbers/
suffixes for
academic year

Registrar builds
and finalizes the
term schedule

HR reviews job
assignments and
revises job types

details for FT faculty

Deans review records in the
Cabrini portal, make changes,
and lock records

Job assignments are extracted
via automated weekly
Banner process. Jobs are
loaded to the Cabrini Portal

Academic Schools notify faculty
that job assignments are
available for acknowledgment on
the Cabrini Portal

Payroll is approved for
processing

Academic Schools
determine term job
assignments

Compensation is uploaded
via a weekly automated
Banner process for
acknowledged jobs

Payroll audits
compensation
data

***please copy Payroll and HR for all contract change notifications.
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